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Checking Out an Aircraft
prior to a Flight
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BEFORE YOU START THIS TUTORIAL

These steps assume you have already reserved your
aircraft using either the CrewChief mobile app or the

CrewChief website, https://crewchiefga.com/
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Step 1 — Open CrewChief & Log In

Open the CrewChief GA mobile app
on your phone, or

go to the CrewChief GA website
https://crewchiefga.com/ in a web
browser and log in.

Tip: Most of the time, your system

may keep you logged in and you may
not need to enter your password.
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Step 2 — Open the Menu

Tap the three horizontal lines (=) in
the upper-left corner of the screen.

This is the main menu button. On
most devices, it can be found in the
top-left corner.
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Step 3 — Go to “My Reservations’

In the main menu, tap My
Reservations.

This shows all upcoming and
current reservations assigned Y T— Ty
to you. o Nousss e o

MAY 2026
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Tap the arrows = to hide the
calendar for a better view.
Then tap the reservation you
plan to check out.
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NOTE: This is the preferred
method. However, if your
reservations do not show up \
here, follow Step-3x on the ~—f
next page.
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Step 3x — Go to “Scheduler FM”

IMPORTANT: Scheduler FM is not | -
available on the mobile app. Ensure / D =
you are using an internet web browser
for this step. AU s A oo
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SCHEDULER FM

Login to crewchiefga.com

In the menu, tap Scheduler FM.

This shows all reservations at the Club,
not just those assigned to you.
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Step 4 — Select Your Reservation

Find the aircraft
reservation you are
about to fly and tap
on it.
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If a single tap
doesn’t open list
view, tap the “eye”
on the upper right of
the Reservation
Details window, or e  —

tap the reservation a -~ | &\ AN &\ f |
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Step 5 — Check Out the Aircraft

s QD -~
If necessary, locate the drop-down e
arrow (V) on the right side of the
screen and tap it. = - - s (D -
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Review the aircraft airworthiness i . T el (i
status summary, then tap [
55 &
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Wait for the “Attention!” window and — TSR [E— T C>
tap ;
& Zachary Miller Reserved
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Wait for the “Success!” window and
tap “Ok”. — .
This officially checks the aircraft out $5 & Zachary Miler Resarved
under your name and changes the <12 crowchiegacom &+ T ¢ | 2 crewchietgacom ¢
reservation status to “Active.” \ v \ 4 L2 om0 -
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NOT QUITE DONE YET

Before you continue with your flight, please verify your

aircraft’s Tach and Hobbs times.
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Step 6 — Open the Menu

Tap the three horizontal lines (=) in
the upper-left corner of the screen.

This is the main menu button. On
most devices, it can be found in the
top-left corner.
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Step 7 — Go to “Flight Logs”

Scroll down in the menu and tap on
Flight Logs.

This shows all Flight Logs for the
selected aircraft.

N84455 v

IMPORTANT: Ensure you have the
correct aircraft selected!
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Step 8 — Open the Most Recent Flight Log

Scroll down to find the most recent
Flight Log.

Tap the drop-down arrow (¥ ) on the
right side of the screen to expand the
Flight Log.

Scroll down to find the “Meters and
Cycles” section.
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Step 9 — Verify the Tach & Hobbs Out Times

Verify that the Tach In and Hobbs In times match
the actual gauges in the aircraft.

These will become your Tach Out and Hobbs Out
times when you submit a new Flight Log at the end
of your flight.

IMPORTANT: The Tach In and Hobbs In times in the
most recent Flight Log should match what is shown
on the aircraft gauges before starting the engine.

If they do not match,
1) Take photos of the aircraft gauges
2) Notify Jason Liska (253) 254-1960
3) Continue with your flight

This helps prevent billing errors and confusion later.
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YOU FINISHED!

You’ve completed the necessary steps to check out your aircraft
reservation and verify the previous Flight Log Tach and Hobbs

times prior to your flight.

For additional support, please contact Jason Liska (253) 254-1960
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