Updating Account Profile and Adding a Scribe -
Signature

1  Access you Profile
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2  Click on the Edit Icon

1.0 sNEW 5.0 5.0 sNEW

1.0 sNEW 1.0 1.0 SNEW
=
LAST NAME EMAIL
Admin emanuela-zavarise@tuamaeaquelaursa.com
PILOT LICENSE # A&P/IA LICENSE

MEDICAL DUE DATE

3 Make any changes
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4  Ifyou have a designation, then the field "A&P/IA License" will appear

ast Name* Email*
Admin emanuela-zavarise@tuamaeaquelaursa.com

Pilot License #

12345 A&PRIA License

m Aa Generate Signature

When adding/editing your signature, you can choose from 3 formats: Upload,
Drawing, and Generate automatically by the system

Upload Signature
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5 Toupload a signature, click on "Upload Signature" button

Test Admin
Aircraft

Mobile Number Pilot License #

(488) 552-5552 12345

CHOOSE A SIGNATURE CONFIGURATION

PILOT DATES

Last Medical Medical Due Date

mm/dd/yyyy () mm/dd/yyyy
Knowledge Center Last Flight Review Flight Review Due
} il i T M

6 A modal asking for your password will open, add it and then validate

Attention!

Please confirm your password before editing signature.
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7  Select aimage file to be your signature

Pilot License # ABP/IA License

12345 44558

)
Drag and Drop an image here to upload or

Select a File
S

Medical Due Date

E mm/dd/yyyy E

8 Cropitasyouwantto
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9  Confirm the upload

Draw Signature

10 Click "Draw Signature"

Test Admin
Mobile Number Pilot License #
(488) 552-5552 12345

CHOOSE A SIGNATURE CONFIGURATION

%+ Upload Signature ,,,2, Draw Signature Aa Generate Signature

—
YOUR SIGNATURE

PILOT DATES

Last Medical . Medical Due Date
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11  Draw your signature using your mouse, digital tablet, or another input device

DRAW SIGNATURE

O

12 Click "Confirm"

W I

=
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13 Cropitasyou desire

14  Confirm the drawing
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Generate Signature

15 Click "Generate Signature"

Nane cinan

Admin emanuela-zavarise@tuamaei

Pilot License # AZP/IA License

12345 44558

IATURE CONFIGURATION

—_—\
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16  Click on the drop down to show the signature styles

GENERATE SIGNATURE

Please review your name and choose your signature style.

Test Admin @

17 Choose one of them and then click "Confirm"

GENERATE SIGNATURE

Please review your name and choose your signature style.

xsf ﬂdmm

Pilot Dates
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18 Add/edit your Last Medical

YOUR SIGNATURE

\7{;31‘ ﬂa{n{n

PILOT DATES

Last Medical

mm/dd/yyyy

Last Flight Review

mm/dd/yyyy

19 Add/edit your Medical Due Date

Medical Due Date*

E mm/dd/yyyy

Flight Review Due

m mm/dd/yyyy

Medical Due Date

mm/dd/yyyy

Flight Review Due

mm/dd/yyyy
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20 Add/edit your Last Flight Review

PILOT DATES

Last Medical*

5/1/2024

Last Flight Review

mm/dd/yyyy

21 Add/edit your Flight Review Due

Medical Due Date*

B s/8/2024

Flight Review Due*

B mm/dd/yyyy
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Medical Due Date*

8/8/2024

Flight Review Due
mm/dd/yyyy
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Change Password

22 Ifyou want to change your password, click "Change Password"

8/8/2024 o

Flight Review Due*

7/11/2024 E

Change Password
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23  Add your current password then add your new one

CHANGE YOUR PASSWORD

Current password*

ssssnsae

f\lew passwo@

Confirm new password*

24  Confirm it (it must be identical)

Current password*

sessssas

New password*

sessnse

Confirm ne@o rd*

Made with Scribe - https://scribehow.com

14



25 Click "Change Password"

10

S—”

26 A message will pop up indicating that the action was successful.

Vv

Password changed!

Your password was changed, keep it safe!

| (0].4 I
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27 Click "Update My Profile" to save the changes

Medical Due Date*

8/8/2024 o

Flight Review Due*

7/11/2024 E

P

28 A message will pop up indicating that the action was successful.

v/

Great!

Profile Updated
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